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Fordham university Lincoln Center Campus 

United Student Government Opt:rations Committee 

.<ll 2016/Spring 2017 Semesters 

II: b. Clt1b Office1· Listing 
PRESIDENT 

Name: 
Class Year: --- -
Local Address: 

Permanent Address: 

Cell Phone Number: 

Email Address: 

Namr.: 
Class Yeat: 

·--'--~I--~----· ....... , .... _, .. ,, ... ,,_....... __ _ .. 
Loc;d /\ddrcss: 

I • i,• 

·Permiment Address: 

.. 

. i 
'I 

•' I 

r~ 
-~·--

.. 
---·, 

Cell Phone Number: 
--· .. - ····""'...+-------.. -· ...... - ........ _ ,_ .................................. ,_,, _ _ _ 

Email Address: 

SECRETARY 
Name: -------·-·- ·-
Class Year: --- ____ ,, _______ _ 
Local Address: 

Permanent Address: 

Cell Phone Number: 

Email Address: 

TREASURER 
Name: 
Class Year: ----r------
Local Address: 

Permanent Address: 

CeJI Phone Number: 

Email Address: 
Club Na.me __ _ 
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Fordham University Lincoln Center Campus 

United Student Government Opetations Committee 

.dl 2016/Spring 2017 Semest~rs 

II: c. Club Membe1· Listing 
__{Mini mum of ten members nccdcd-t:xc!~_ding_~cmbers of the executive bon~2-

N AME CLASS EMAILADDRESS CELLPHONE 
YEAR 

1. 
_________ .,,_ .,, _______ _ 

2. 

···········-·-·- ~--........... ,,,, __ _ 
3. 

4. 

5. 

--------- ---- , _________ ___,_ 

6 

7. 

----------
8. 

- -----------!---
9. 

~--~'"'"'···-• .............. --- ____ , 
10. 

11. 

12. 

---- _________ L 

I --+----- ~~ 

13. 

14. 

15. 

Club N ame __ .... ·----------
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Fordham U'niversity Lincoln center. Campus 

United Student Government Operations Committee 

ill 2016/Spring 2017 Semesters 

16. 

17. 

18. 

19. 

20. 

21. .. 

22. 

23. 

24. 

II: c. Club Member Listing continued) 
(Minimnm often members needed-excluding members of the e,?.,Cecutive board) ., .. , .... -

NAME CLASS EMAIL ADDRESS CELL PHONE 
YEAR 

---·-- - --"-""" ............. - ·-·· .. -·-·----

- .. -- -- -------

....................................................... ---~- ··· ············ ·········-·-~ -'-----l---

- .-. . • l 

__ ,_ ,,_,, ____ , __ _ 

- - --------1 

!-------- --- ·---
25. 

26. 

27. 

28. 

29. 

30. 

.. .......... -......... ,_ . ______ _ 

Fordham University Lincoln <1enter ~ampu~ 
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8 
United Student Govemment 0 e.ca1joos Committee 

:ese guidelines will help you c.reate a lasting document which will simplify and expeclite the registration process for 
your group. 

You may add sections as appropriate to your group but you must include tbe pertinent University rules and 
regulations that ar.e part of all registtation procedures -- Please see the checklist at the end of this packet. Refer 
to the I'ordham University at Lincoln Center Club Registration Policy for policies .relevant to student organizations. 
Your completed constitution must be submitted as part of your group's registration packet. Please submit all 
materials at the same time. Y rn.1 must also submit an electronic copy of your constitution (in attachment form) via 
email to usgopsLC@fordham.edu. This information will be kept on file in the Office for Student Involvement in 
Lowenstein room G33. Clt1bs will be notified by United Student Government (USG) as to their approval status. 

MODEL CONSTITUTION: 

Fordham University at Lincoln Center 
( <::lub Name) ; 
Constitution : 

. I 

' 
. · P.~eambl~;. We, thc..,,.;1 udcnr$-uf Fordhrujt c \)llcge :tr l .i11rnlt1-f:cn~~r and G!·h~lli Sd~.w1l nf 11ustn,!!SS at !Jinrnln 

Cente~·, dO: o.rdain and establish I hi !> c;oiisl iruci~m for: t;lie (club: n:1mc) of 1 h~ Coll~c. ''·. 
=~. 

t.icle' 1-·Name and Purpose 

Section 1. Name of Organization 

The student organ.iza ti.on of Fordham College at Lincoln Center and Gabelli School of Business at Lincoln Center 
will be known as (club name). 

Section 2. Purpose of Organization 

The group must state its purpose as .telated t.o the expected contr.ibucion to the overall mission of Fordham 
University and to the advancement of social, moral, cultural, intellectual, or spiritual development of its individual 
me.mbers and the University community. The gwup must meet a need not presently met by any other clnb, 
orga nization, or department on the Li.Jlcoh1 Centet campus. The group may also wish ro provide specific 
descriptions of programs and/ or activities and/ or services it wishes to provide to the University community in this 
section of the constitution. 

Article Il--Membcrship Requi.temcnts 

Section J. General Membership Requirements 

All organizations must affirm that they will not restrict membership based upon national origin, tace, religion, creed, 
gender, sexual orientation, age, or handicap. Membership requirements based upon grade point average, class 
standing, etc. (such as academic honor societies) must be approved by the Director of the Office for Student 

olvement. Include a statemen t 

Fordham. University Lincoln Center Campus 
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United Student Government Opcr~tions Committee 

III. Constitution Guidelines and Model Constitution 
' 
/OUJ: group will recogni2e non-voting members. Finally, you must state that you will comply w.ith t.he Un.iversity's 

Hazing Policy and not impose oc participate in any form of hazing. 

Section 2. Membership Requirements for Officers 
Does a member gualify for ~11 executive position only after attending a certain amount of meetings? Is there a cfoss 
yeat requirement? Any additional requirements? Note that all officers must not be on academic or disciplinary 
probation and must maintain a GPA of 2.5. Officers must be from Fordham College at Lincoln Center or Gabelli 
School of Business at Lincoln Center.; any exemptions must be approved by the Director of the Office for Studem 
Involvement. 

Article III-Duties of the Office:cs 

What are the executive positions;> (Usually the.r.e is a President, Vice President, Secretary, and Treasurer, Mo.re 
positions may be made available). What is the function of t!:tch position? What are the responsibilities of each 
officer? 

Anick IV -Elect.ions ~nd .Appointments of Officers 

. sc~ait') ll 1. J\pp11inl1t1Ull( of ()[fie;~~ 
. 1>.1"!•, .t .1.~ H···-J.!...;_tJ f• :'.'t·;·$ l f"~!I)* ...... ~ .. : t 1••:' · ·! : · · 1 :. ,., I~ !I t. \, '· : · ., ... 

1 ., " · ;j J ~'·t~c·~1l,\}ji 1 ·d:i~llltcl:!W-~~1 1~i!'1be~ L1.t· (ui> ' 1-r<,,v~ 1<l1rp; db-es· ;de 1;i:n ·of office ;lflst? 

Section 2. Procedure of Elections 

a. Who is .allowed to vote in an election? 
b. How does one mn for a position? 
c. Who makes up the election committee (those that count the votes, arrange the balloting process, etc.)? We 

suggest that the graduating seniors of the club be responsible for running the elections so that there will be little 
wony of unfairness, bias, or conflict of interest. 

d. What is the procedure :if there is a tie? 

Section 3. Appointment and Spe.cial Elections 

H ow will a position be filled in the event of a vacancy in the executive board? 

Article V--Impeachment of Office.rs 

Sect.ion 1. Grounds for Impeachment 

What are the critei:ia for impeaching an officer? An impeachment is removjng an officer .&om his or he.r position foe 
neglecting his duties, such as not attending meetings, not attenrung events, and not fulfilling his or her obligations 
and/ or misusing their powe.t: where punishment can include a formal censure. 

Section 2. Impeachment Procedure 
,. ''1w will you proceed with impeaching an officer? If a person is impeached, he is impeached for the entite 

J!emic year. The cui:rent executive board and the voting membership can vote during an impeachment. We 
requi.rc at least a 2/3 majo.dty for. an impeaclunent. 
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F'ordham 0 niversity Lincoln Cente.r: Campus 

Ar.tide VI- ---Meetings 

How often will the group meet? Who will call the meetings? What is quotum? (A quorum is the runount of people 
who need to be present at a meeting for it to actually take place. Each clnb can determine its own quorum; 
howe"vet, usually it is a simple majority--half of the voting members p lus one). 

A1:ticJc VII-Const.itucional Amendments 

f I 1)W are amendments pmpn~ed? Is d1c1·c n I rc·riod of ti.tm• 1 ·1~t 1uirmJ be1'vee11 1 ht: proposed ~1mendm<!n~ :111cl a fin:il 
vo10? (We sl1g.r,cst two weclo•). How ma1Jy votes are necessa1·y t~ carry :in hmcli<l1rw11r? '(Spccinl 1H)tc: ~mc11cl1neri:t:. 
changes to a constitution usually require a two-thirds vote). State that all amendments, additions, or deletions must 
be filed with the Office for Student: Involvement within one week of adoption and any a.nd all changes will follow 
the satne process as the Club Registration Policy. Amendments and/or changes in the constitution ate official and 
take effect only upon the approval of USG, the Director o.f t:J.:ie Offic.e fo*.,Stlldent Jnvolvement, and t,he p~an of 
Students. ' ; .: · · · 

I ' ... 
A rtjcle VIIL -.... ·Acknowledgmen ts ' ':' .. · './ 

• ··.i ,. 

Herc. the gmu1~ will s l~1tc ,i,~. tt~n l i'l.t!.S the t:esponsihilitics jt lale<:i- on' ~18 lid fd.~fli ~,.: ;,H' j'>uf~·~'s~ and:tllal it'\~llabid~ by ~ 
tf1e Cons t ii L1tfon of USG amt 1 lic Univcn:ity policies imd u.•gul:i tions as stated in the 1_~·,,~·u/11 Cdntcr S111t/~11f Hmuibook, 

·Juding but not lir1uted to, the University Code of Conduct. It must also state that its views do not necessarily 
.Ject or represent those of the University. 

Be sure to date your constitution at each revision and mark it "Revised" if it has been reviewed by 
the Operations Committee and updated accordingly. 

For further information, please contact: 
Kayla Wolf 

Vice President of Operations, Unitt:cl Student Government at Llncol.n Center 
USGOpsLC@fordham.edu 
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11 
Club Name, _____________ _ 

Fordham university Lincoln Center Campus 

United Student Government Operations Committee 

Fall 2016/Spring 2017 Semesters Date: 

IV. Club Questionnaire 

Please fill out the following questionnaire in its entirety, with a minhnum of 100 words 
per each question, unless otherwise specified. 

1. : Pfease 'describe 1hc overall ti1.ission, o£:your club, and how it will serve the Fordham 
: ·, ' ' • • lo.+ ' ' .;.. • ........... :; ;. _ 1 . 1 ,; ; t " • 

community. It must scroc the Fordham co'nimrmi!J in a 111qy that contributes to the overall mission of 
Fordham Universi!J and to the advancement of socia~ moral, cultural, inteilectual, or .rpirit11al development of 
its indivitl11tJ.I members and the University commum!J. 

2. Ple:i:;c dc:sc.1ibe yom ch1b~s· sho:tt-te.rm goals (defined as goals for ilw sc.:nw~m:r following . 
arruoval). . 

J. Pknsc c.lesc1:ibe your.club's long-term goals (de.fined as·go~ls bcyon<l 1hc.: sem~s l<'r f'ollowi'.ng 
· approval). . . . 

,., .. t 1, · 'f .: .1'Jiea~c ·<ksul.ifu<MI Wi€:nl0~ccf.illg.if<~~ yrn:1 r p·r~spec~t L~'C 'clu 11 (nliay. h·c· bulletedi~d les~ ·th a~ 
I: ; .. . • ·,, l1iCll1 w~rrd~)1. . .... ,.I ,;I· :·:-.1., ·. : I . \·,.' J 1 I - • ' I - ~. 
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12 
Club Nume. ______________ _ 

Fordham University Lincoln Center Campus 

United Student Government Ope.rations Committee 

Fall 2016/Spring 2017 Semesters 

V. Club Registi-atio11 Packet Check-List 

Before :mbmitting this packet, please double-check that all items are complete. 

___ 1. Faculty /Staff Advisor Consent Form 

____ 3. Club Member Listing Form (minimum of ten me.mbers required) 

___ 4. Ques tionnai.re 

____ 5. Sample detailed budget fo;:.'pj1e semester. 
·•, 

·.:~ 
' . < 

I ' 

:: · .•. ··. ::::<: ... ~:~" ...... 1·:. .• "· .. · .... ~ .. · r::~ .... ~.,,,,,·.·~··-··., ..... · .. ·.·~ . · ~- · . .• ··; :-· : . ; 
· ,. · ___ ·ei.' Is)1> 111·"curistituti'bn"co1n'·p:l~'tc,?'11o'be 'con:;idet<!u cotnpl~1c , 1 he Jc1Unwi11g ucmi. MUST be prcsant: 

.Club.Name · : . 
• ~ .. ~ l::.rh1:i(~\'.:'~~_1.;·~~1~i:.(,:1111>·-Pl;lt}:>E>~e: -·<·1;1 .,_;;:: '· '. '- '.:r; ', . , . ··· ii·~·· . f 

· · · -St:itcii1cnt rcgiu·diug tht!Univcrsity's pohcy 011 equal oppMh1niucs fr>1 membership 
. . 

-Statement regarding the University's Hazing Policy 
-Statement that all office.ts must not be on academic or disciplinary probation and must maintain a 
GPA of2.5 
-Statement that all officer.s must be Fordham College at Lincoln Center or Gabelli School of 
Business at Lincoln Center students 
-Statement requiring that all amendments allow a period of two weeks between the proposed 
amendment and a final vote and that all amendments, changes, or deletions must be filed 
with the Office for Student Involvement within one week 
-Statement of acknowledgetnent of responsibilities and that it will ah.ide by the USG constitution, 
University policies/Code of Conduct, md regulations i.n the Lincoln Cmter Sf'Jldent Handbook 
-PLEASE PROOFREAD YOUR CONSTITUTION. Grammatical and spelling errors will cause a 
delay in the club approval process. 

After double-checking for completeness, please return the entire packet to the USG 
mailbox in G60 and submit an electronic copy of your constitution to 

l.JSCOpsLC@Con.Lharn.edu. I<ayla Wolf will be in contact with your group as soon as 
the entire packet is received and the club registration process will. be6rin. If there are 
any additional questions or concerns, she can be reach via email. Please do not be 
,tim.ldated by the process- let the Operations Committee know if you have questions! 
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EXAMPLE CONSTITUTION FROM AN APPROVED CLUB 
Fordham College at Lincoln Center and 

Gabelll School of Business at Lincoln Center 
MUSIC INTEREST GROUP MODEL CONSTITUTION 

Constitution 

Preamble: We, the students of Fordham College at Lincoln Center and Gabclli School of Business at Llncoln 
Cente.1: .. do or.<lain and est{Jblish th.is constitution for the Music Interest G roup of the Colle.ge. 

Article I-Name and Purpose 

Section 1. Natne of 0 1:ganization 

Tht~ student o.i:ganizatio11 of Fordham College at Lincoln Center and Gabelli School of Business at Lincoln Center 

will be known lls tJ1e Mt~si<'. Jrtte.rcst Grqup. ' 
' ' 

Sectjon 2. Purpose of Organization 

J\fosic Interest G1:0up will contribute the opportunity to both heighten :ind sustain inter.est jn music in the 
co~-r1J1•mtity ~t Fordh,am College at Lincoln Center and GabcUi School of Bu~i.ne:;s ac Lincoln Center. In nrdcr to 
f<Jslcr creativity in lhc FCLC and GST3 community, we plan to assemble ~1 choir of studen ts that perfornw both 
cb:;:;iml :rnd t:CJ11tt' 1t)porn ry mus ic witlwul a~~omp;1 nimc11L WP: ~~i ll l1nld. i.:c1pc~·1;t-s 1hrc>uv.11uut the,;Y~ to.enhance 
l'C :.r.c and (:SB Mudcllllife, and p<'t·toi;m at school c~cn1...-; !;bould :;ucl\ a11 oppornrnily .ari~e. , . :~: · . · , : 

.. : 
.. ; 

Sect.ion 1. General Membership Re.quirements 

.Music Interest Group hereby grants that we will not restrkt membership based upon rnitional origin, race, religion, 
creed, gender, scimal orientation, age, or physical handicap. Membership wiU be based on an audition to evaluate the 
student's musicality and sight reading ability, as well as ability to follow bas ic: choreography and cooperation with 
the group as n whole . .Auditions will be he.ld by the President and a board of club members to ensure equality. Music 
will be selected by the group and approved by the President. Tbus, :ill m.etnbers are voting members. No non­
voting/ non singing membe.rs will be a.drnitted. 

Music Interest Group will comply with the Univetsity's Hazing Policy .and aot impose or participate in any fo.tm of 
ha:t.ing. 

Section 2. Membership Requirements fot Officers 
Any member can become an officer, with the understanding that officer attendance is mandatory at every rehearsal. 
AJJ officers must not be on academic or disciplinary p.tobation and must maintain a GPA of 2.5. Officers .Olust be 
from Fordham College at Lincoln Center or Gabell i Scb.ool of Business at Lincoln Center. 

Article III-Duties of rhc Officers 
a. The Pi:c:;ident is responsible for the musical direction the choii:, scheduling of rcheai:sals, and leadership of 

the group . 
b. The Vice President is responsible for hdping the President in his/her duties, and for carrying out any 

responsibilities delegated to him/her by the President:. 
c. The Secretary is .responsible for taking n.ote.s al each meeting, ti1king note of necessary supplies, and making 

copies of mL1sic for rehearnals, as well a~ for writing amendments co the Constitution, to be approved by the 
Prcsi<lent and the group. 
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14 
d. The Treasu.rer: js responsible for accplirlng funds, planning fondraisers, and w.i:iting and submitting the group 

budget. 

·· r1:ick IV-Elect.ions and Appojnonents of Officers 

Section 1. Appointment of Officers 
Officer elections will be held once a year, at the beginning of April. Auditions will be held at the beginning of each 
semester, and ret1.1rning membc.rs a.re required to te-auditiun every fall semester. 

Section 2. Pr.occdure of Elections 
Every group member js eligible to v·ote :and run for. office. Iu order to run for a position, a member must 
nominate his/herself. They will be expected to inform the grnup of their. .intention:; and qualifications for 
election, and the. group will vote accordingly. 
The election committee will be comprised of the graduating seniors. If ther.e are no graduating seniors, 
elections will be organized by membe.t~ not seeking office with preference given to Ot!tgo.ing.E-:I~oard , 
members, jf thcte a_re any. . . ' · . : ' · · · ' , 
If there is a tie between two or more parties, a re-election will be held the following meeting, if the tie is not 
broken, the winne.t wi.U be appointed by the election commil:tcc. 

,,, S;e~~l10ll J::: Apppit1ti;nen.t.a_n~ Special E.Jccrjons 1 
. 111 1111.: l';vc:nt Qf a vacmH;y in the_ cxc<.:utive hoard, an dedion win be hdd tQ "fill th:.it posirion within 11wo w.ccks . 
., Rcgulnr cle<~don .n1ks ?pply. No mcrol~ct tn{1y hold mot.:'. than om~ excci:11j.vc· po~idon., . _ , .~ 

: '. j ; · .A:riiJ~ V- imp~~1cb111en l of oi·!icc;n; ;.. . I. •• • .. 
1 

• : ..:: ~ • • ,.. j ~ . -:,:· ::· 1; . fr-; .. : 

. S.cc;ti9u l .. Groonds for lm.peacbmcor:,:Ab,q.f(ict:.1' m-.1y 'h~ 11)1pci1d
1
1l$cl"for l L11,\exc11secl HHsem.:es, oc fcir pot>r . • . 

heh~vior or !l[titudc (:is determined and v01·cd L'tpo 11 ' hy the group with n simpJe n'u~Jo ri1y) ' 
Section 2. Impeachment procedure: a 2/3 major.ity votes that an officer is to be impeached, an clectjoo will 

•)e held t6 repfa.ce them the following meeting. 

Article VI-Meetings 
The gi:oup will have weddy rehearsals, with more scheduled as necessary to prepare for performances. Meetings will 
be called by the President. The quorum is .50%, excepting the case of a sectional, in which case a minimum of two 
people per voice part must be present. 

t\rticle VII-Constitutional Amendments 
Amendments can be proposed by any member, and should be presented to the President, who will open the floor 
for. a discus!>ion. Members will consider the amendment, alter it if necess:ir.y to fit the needs of the group, and vote 
after two weeks. J\ two-thirds majority is required to carry an amendment. Al.I amendments, additions, or deletions 
must be. filed by the Secretary with the Office for Student Involvement and the lJSG Opcrntions Committee within 
one wc~ck of adoption ::ind that any and a.11 changes will follow the same process as the Club Registration Policy. 
Arnendments and/ or changes in the constitution are official and take: effect only upon the approval of USG, the 
Director of the Office for Student Involvement, and the Dean of Students. 

Article VIII-.Acknowledgrnents 

Music Interest Group re~l.lizes the responsibilities we take on as set forth in the purpose. We will abide by the 
Constitution of USG and the University polic:.ie.s aud regulations as stated in the Linco/11 Grmltr S111dent Handbook, 
including but not limited to, the University Code of Conduct. The views of Music Interest Group do not necessarily 
· 'lcct or .tepresent: those of the University. 
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[Insert Club Name Here] 
Fordham University - Lincoln Center 

Constitution 

Preamble: We, the undergraduate student~ of fi'ordham College at Lincoln Center and Gabclli 
School of Business at Lincoln Center, do ordain and establish this constitution for the [Insert Club 
Name Here). 

/1 rt jcl1.: l - Name and Purpose 

Section 1. Name of Org~nization . 
Tlie underg.raduatc student o.r.gani7.ation at Fo.tdham Co~ege a.t Lin~:o'Jn Centtr .ana (J~belli School 
of Busi.uess at Lincoln Center shall be known as [Insert Club Name' I-I ere] · ·, · · 

Seetion 2. Pu1vose of Organiz11tion 
I. I lcrc writ~ }~ .~hc>rt paragrnph ~rboul your Club's purpost: and how lhfa dllb wiU benefit the Fordha111 

,.. C<.>/ ~~ln_n,~ii Ly,..f~ _. '· '· , . . ri • 

, 1 -ti l t •iJ 1 A ~~~s;J~J~, ·-}.'tl ~'.t~~,b.~·~ l.up lt~H~1irc 11 1 ~:nt~~ 1 

• 1· • ; • .. • , • 1 m . . " . . l .. , • -.\ '1--.. : .. .• : .. ~.· , .... ,' •• , ,· , ·-·,~n ,. , , : ~ J " !"'f- ~· ~ :P1.'\11 ·:•1 '. ,· .. , ... , ~·- .... , i, : ·i. ,',•,1t•·ri r .... .i • r ... •.•1ii•· ••• ' "' f 1l:' , .. , ·" .... 
• .... ·:· ... · - ·s-cc110i1'r":"Gcncr'iil Mt>:mbdrshi,p~ e~p.iJ.t'.eniciit$ '· : ·~ " · · 

r: . . ' 

·ro be an .active member in If osctt Club N:in\c. J Im:cJ~ f)DC must attend at least three. (3) meetings 
and/or events. Membci:ship wiD not be ckaiec;l .. tq ~myonc:lJa:ied O L1 natio.11:11 origin, rnce, religion, 
creecl, gender, sexual c)den lwtion, age, or physicllJ· hatfdiCap . IT11s~t CJ.nb Name HCl·e.J will also 
comply wil.b rhc Ullivet:si~y's An6-1-fazi'1~!~ J'ulic:y nnd not in:ipose nr participate iu nny fotu:l of 
1i ~1~i.11g. 

Section 2. Membership Requ~re.mcnts for Officers 
All active members may riln fo.1: off.ice. A U <.lffice.i:s.inust not be on academic o.t disciplinary 
probation and must maifltam a GPA of 2.5. Officers must be from Fordham College at I.i.ncoJo 
Center or undergraduates frotn the Gabelli School of Bus.iness at Lincoln Ccnte.r. Any exceptions 
must be made by the Director for Student lrivolve.tnent. 

Articltlll ·-Duties 0f .Officers 

1. President-· The President is responsible for overseeing all clubs activities and is respons.ible 
for ovt'..rall le~1de.rship. The President shall preside over: ~111 mee6ngs of the Executive Board 
and the Gene.rat Membership, and set the agenda for each meeting. The President aJong with 
the Treasurer shall be responsible for manat,>ing the club's budget and for submitting SABC 
Budget Packets along with any necessary appeals. The President shall aJso be the main 
office.r responsible for ensuring the club's compliance with the club's constitution afld all 
University policies. If the Treasurer is absent during an Executive Board or General 
Mcrnbc:-..rship meeting, the President shall assume t.he duties and responsibilities of the 
Treasurer for that meeting. 

FILED: NEW YORK COUNTY CLERK 06/05/2017 05:39 PM INDEX NO. 153826/2017

NYSCEF DOC. NO. 29 RECEIVED NYSCEF: 06/05/2017



16 

2. Vice Prcs.ideot - The Vice President is responsible for hdping the President in all necessary 
duties :;i:; requested by the President. The Vice President shall preside over all Executive 
Board and General Membership Meetings in the event the Presid~nt is mnv11ilablc. In the 
event of an absence of the Secretary during an Executive .Board or General Membership 
meeting, the Vice P.residcnt shall assume the role of the Secretary. 

3. Treasurer -- The Treasurer is n:sponsible for managing the cluh's budget. The Treasurer is 
also responsible for snbmitting all necessary budget packets to SABC and the USG 
Operntions Comrni.ttee by the deadlines. The Treasurer shall also submit all budget appeals 
to SABC with approval frorn the Club's Advisor. 

4. Secr:cbny ·-The Sec.t:l'tai'y is responsible for taking -all o.eccssru:y notes during club meetings 
... :and dist1·.ihi1t.ing them t<) tht: Clt1b ai cletcrtnio~d necessary by tbe Exetutive Board. . 

./lriide IV - Elec.tions and Appointments of Officers 

Section '.I. /\ ppoi.ntment of Officers . 
One term of office lasts· for. the full academic year::Electioris will be held for the entire Executive 
Board during the second week of April. Newly elected office.rs will be rcspomible- for submitting the 
Budget P~1;kets fo the USG Opet:at1q.cl~·Comtnittec ~ind $ABC for the follO\ving semc:\tcr. 

< .,.! : .;. ;-· ); ••t·.·.·.;: .. :., •. .,.; ~-~ . ·.: ... ~.... •. • • • • ,:·. • ••. :·_;_:._:... . .• 
•• ", •• ~. •'> 4 : ; : 

Secdon 2. ljr.oc'edure. o·f J~Jcctic:>.li~> . ·~:~:-~: . . ..... , . . ;'.· 
· · · ' 'A,~ All :Spi:u1g Ckib l?.xeci..1.iive Board eled:l'ons in'ust4>e certiued i:iy the Club Advisor a.nd: thr~e (3) 

rnembets of the Electioi1s G~mmittcc, which includes the Chair; ;i,n9 have that submitted to the 
USG Operations Corntnfrtec. 

a. Once the.lJSG Opetlltiorn; Corrumttce npproves the election then tlle candidates-elect 
rnay offrciaUy hold off.ice. 

i. Term <~f office hcgim; on !lie first day of dasses of the Fall seme.ster.. 
b. Jf the election certifiGatic)n form is not f;ubmiucd then the l:;-nll Bl1d1•ct Packet will be . . ·. . 0 

conside1·ed incomplete :Uld S/\ISC w.ill not hcnr th~ Club'$ foaJl budgc1. 
(.. If 1hc spriug. sl'mcst~r ends with the dub having ~a1bmirtcd tht~ Elcnion C>nification 

Form hur before it i~ certiti~d, the Club goes on pwbacion. 
1. J f the Operaticrns <:;ommi ttee does not certify the election, the Club will have 

until Cktober l st t.o submit a room request. 
1. The dub will have one rnont:h after a room is granted to bold a certified 

election, or it will go defunct. 
d. If there is n(? election held before the Spring Semester ends the club will become 

inactive and have until October 1st to reguest a room, or it will go de.funct. 
i. Once a room request is granted, the club will have one month to hold the 

election, or it will go defunct. 
11. If the dub is de.cla1:e<l inactive it may only hold meetings in order co conduct 

special elections. 
c. If the election certification form is handed in, but the election is later nullified, the club 

will lrnve i:wo weeks to rcqnesta room, and fom weeks after. tlie .rc<piest i~ granted to 
hold an elect.ion. 
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J\rtidc V -- Club Executive Bo:.rd ;ind Mid-Y c.~.r Vac}locics 

A. A vacancy can only occur in one of the two followjng circumstances: 
a. A RP.signatiC)n which is outlinell in Article VI 
b. J\n ln1peachmen t wrucb is outlined in A.tcicle VII 

B. All vacancies must be immediately reported to the USG Vice President of Operations. 
C. If [here is a v:1cnncy i.11 the Executive Board, the Club will be autom:iticaliy put on probation. 

The Club th en has two weeks to submit a r.00111 request, and four weeks following a room 
regucst being granted to hold a special election to fiU those vacant positions. An extension is 
possible for clubs having issues with room reques.ts. 

:i. If the position Lhat is vacant is President, the Ch.1b mus I noufy the USG Vice 
President o f Operations as to the vacancy a:'nd I he club may be :iskcd lb cease 
()pt.·rnt l<>J1s lH1lil r-h~ pos.irion (if President is filled. ·· 

b. If l hi· p1>:.irion that is vacanl is Vicc-J>1:c:rideilt. '1'.rt.~!1>U rcc, o.c ,Secretary, th~ club may 
cont in 11<~ oper:i';ions but must ho·Jd clccti~1s withi11 one monrh. 

c. If the vacaot pq'sitiori is nQt filled with.in th:t t time outlined in· S{c) thr;: Club is 
dccl:u:cd imi.cLivc. iv. After a dnb has been dcclafcd inl\ctivc .it shall h:ive ZS sd1;>ol 
d11.ys co .fill the: p,·osition(s)_,. or thc.dup \Vil1"bc qcdi~:cd. defou or. ·. , . . 

:i, If tht~ (Jnb is dcdiu:~cl. dcfond as·i i:csult;of arn un~cd vacs1nt:p(>sitiqn · 
within the aJlotted ti1'i1c, .:thi: Club l?mlgct ~s .i:otutncd t(i tile Si\ BC 
. c(1t-itingtn9. · · : ~ 

Jl. A defunct Club as a resu.lt of the. aforetneutionc<l unfilled v~1cant positi<)n(s) 
sb:i.11 have 30 days to 11.ppcnl this dccisiop. to the USG Operations Committee 
after provin!} diat the positi0n.s· have. been f.tlled in :iccw·dancc with rbt: Club 
con:;titnt.ion. S,'\BC will .r.iot:return the Club's fonds. 

1u. Jf a Club does not appeal the .decision within 30 days the Club will not be 
able to appeal the dec:isj~n, aoq :wi]l have to go through the Club Registration 
Process again. 

D . All Sp~c.ia) Elections will be handled by a Special Elections Co.1nmittee. 
a. The Special Elections Committee will consist of three (3) executive board and/ ot: 

'1Ctive me.mbc.n; not running for the vacant office. 
b. The Special Elections Cornmitt~e rnusL certify the Special .Election a.nd th.is 

certification must be submitted to the USG Operations Committee for approval. 

Article vr ·- ResignaLions 

A. Executive Boatd members m~y only vacate their. po:;ition after submitting a Resignation 
kctcr in writing to the USG Operations Corrunittee. 

a. Resignation letters Jnay be submitted in any formM, including email, as long as the 
intent to resign is cle.ai:. 

b . Th·~ USG Operations Committee does not need to approve a Resignation and said 
Resignation takes effect immediately after the letter is submitted. 

c. Executive Bond membe.rs do not Heed to submit a letter of Resignation if tbcy are 
irnpe~ched. 

, . 
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d. In spec.ial circumstances when it .is in the best interest of the student to not subm.ic a 
fo:mrnl resignation or be impeached, the student in c1ucstion may vacate thc.ir 
position silently if a Foxdham staff member vouches on thei1: behalf. 

.Artidc VU Club Tmpeachment Pr.ocedures 

A. In order for an Executive Board member to be put up for impeachme.nt :my of the following 
must he true: 

a. Had more than 1 /3 uncxcllscd absences of the total mectings/C\Teots. 
b. Has done something, which is in gros:-> and direc1 contradiction of the Club pui:pos~ 

as set forth in the Constitution. 
c. Does nm actively part icip:1te in thr:. Cltlb ant~ r:cfo~cs 1:0 l'.«'s.igJ1 . 

H. 2/j of rlie :1ct iv(: membc.:r~ must be present :lt n Club Meeting in 01:(kr. for a.n iin1wac:h1nent 
. vote to rnk·~ pl:.n:e. · 

a . Ir '2/'~ t)f t lw :Ktivc members c~1nnu1 be· J)J'l~$COt for three Cfll1Sl'CllllVC lllCC(~111gs l he 
<:tuh Advisor mny waive Lhi; requirement lO b:tvc: 2/'\ active members prescni 111 
order LO have :in impcachmcnl \•otc. 

C. An i.rnpcacl1111cn1 i:cttuircs 2/3-mriJorify vote by all :ictiv'c members of the Clul1 . 
i · a. · ~l!c Set ti on 7 (B) (11) ! " 

11,1 • "t· ·· • . . , I):· Tlwpfficcr wllt1 has' l>ccu pot up fo_r impc:"lcbme~l mayrino~ :v1.ltc' in h.is or IH.1 r own 

~ 'i·•' )• 1hi ·(;11 ! ;•;1 inipc.~<rh1b.dJ1t pr<)cc<•ding. ,' i -~ 1 • ~ ""':: > · .... - .. , ::. :,;~· , ........ ;; 
' •I ,: •• 1!~ ·, ,, ;. 13, 'Thc Mfi1x·r whd has l>ec~ p11:t np· fc.H lh1i~cachrn<:~1.lt- i~ ~~ilti.:d i:hi:n·i~lit to• bci l'lO~ificch1 \Vl!<0 k 

priur, a11d the right to be preseflt· :uiC.1 spe~•k nf thii:r owri lrltpci1chrnc11t, \Vhicll IS. to b<! ·11eld 

al 1111.: dub ' :. 11orma.l mec1j11g rime. 
r. ·111c CJ11I> J\Jvisor must cenify the l mpcachmcnt nnd this ccrliuc:iuon mwil be submirwd m 

wuu11µ_ 10 thl' USG Opc.:ratioas committee for approval. 
a. Cc1tif1c:ltiun .must cite whicl1 of che th tee critcr.ia <1s outlinccJ in Sruion 6(a.) WC're 

llsed lo initiate die .ilnpe'a~hfucnt and:all sp(-!dfics .rcgard.i11g th(.' .rcnsons Io.t 
j mpcac:hrncnt. • • .: 

G. The USC bp,'.i:llriq11s C<'>'•nmittcc rc:ilcl:ves ~he right to tl.'°Vt:rSt'. all impc:tcl\J:ncnts rc~n.1lting 
from wrongfolly followed pr()·cedurcs. 

i.h!lcl.c· VI 1 I - J\..foecing5 

[Insert Club N:imc Here] will mc~t Weekly, at a time and location that will he selected at tbc 
beginning of ever semestc.:r. Quorum for [Insert Club Name HeteJ to convene shall be a simple 
majority of 51 % (one half plu:? one) of all active mcmbe.ts. Any dub eve-nls shall count as a meet.ing 
for determining active membership. 

Article IX ... Amendments 

Amendments can be p1:nposed by any active rncr.nbe.r, and should he present.~d to tbe President .. 
who will open the floor for a discussion .. Active members will consider the amendment. alter ir if 
necessary to fit rh('. n~cd.s of the gioup, ami vote after two weeks. A two-lhi.rds majority is rcguircd 
to carry an amen dment. AJJ amendments, additions, or deletions must be filed by the Secretary wich 
The office for Student I uvolvement and the lJSG Ope.rations Committee within one week of 
adoption and tl1:.tt. a11y and all changes will fol.low the same process as the Club Rcgistt:ation Policy. 
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Amendments and/ or changes in the constitution are official and take effect only upon the approval 
of USG, the Director for Student Involvement, and the Dean of Students. 

A rtJdc_X - Acknowledgments 

[Insert Club Name Here) .realizes the responsibilities we take on as set forth in the purpose. We will 
abide by the Constitution of USG and the University policies and regulations as stated in the Ll11roln 
Cmtli Shldmt Htlltdbook, including but not limited to, the University Code of Conduct. The views of 
(Insert Club Name Here]do not necessarily .t:eflect Ol' represent those of the University. [Insert Club 
Name Here] also vows to uphold all Articles of this Constitution, :as stated abov·e. 

, (,I, · I • 
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