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United Student Government Upezalions Committee

III. Constitution Guidelines and Model Constitution

sese guidelines will help you create a lasting document which will simaplify and expedite the registration process for
your group.

You may add sections as appropriate to your group but you must include the pertinent University rules and
regulations that ate part of all regisitation procedures -- Please see the checklist at the end of this packet. Refer
to the [ordham Ugiversity at Lincoln Center Club Registration Policy for policies relevant to student organizations.
Your completed constitution must be submitted as part of your group’s tegistration packet. Please submit all
materials at the same time. You must also submit an electronic copy of your constitution (in attachment form} via
email to usgopsLC@fordham.edu. This information will be kept on file in the Office for Student Involvement in

Lowenstein room 33, Clubs will be notified by United Student Government (USG) as to thetr approval status.
[ .

MODEL CONSTITUTION:

Fordham University at Lincoln Center

(Chib Name),
Constitution °
. -Preambléer We; the studems of Fordhumn Colle et Bincsln. O ll‘l!Lt and Gubelli Schonl - Buaanews it Lincoln
Center, do ordain and cstahlish this cony sinution for the {club name} of the C ollege, _ ' ,

ticle I—Name and Purpose
Section 1. Name of Organization

The student organization of Fordham College at Lincoln Center and Gabelli School of Business at Lincoln Center
will be known as (club name).

Section 2, Purpose of Organization

The group must state its purpose as telated to the expected conrtibution to the overall mission of Fordham
University and to the advancement of social, moral, cultural, intellectual, or spiritual development of its individual
members and the University cormmunity. The group must meet a need not presently met by any other club,
organization, or department on the Lincoln Center campus. The group may also wish to provide specific
descrptions of programs and/or activities and/or services it wishes to provide to the University community in this
section of the constitution.

Article II-—Membership Requirements

Section 1. General Membership Requirements
All organizations must affirm that they will not restrict membership based upon national origin, race, religion, creed,
gendet, sexual orientation, age, or handicap. Merbership requirements biased upon grade point average, class

standing, etc. (such as academic honort societies) must be approved by the Director of the Office for Student
plvement. Include a statement

Fordham Ulf]i"VCISitYLincoh Center Campus

7ofl3
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].:OI dhﬂm Uﬂiver Slty Lincoln Center Campus

United Student Government Operations Committee

ITI. Constitution Guidelines and Model Constitution

Artcle VI - Meetngs

How often will the group meet? Who will call the meetings? What is quotum? (A quorum is the amount of people
who need to be present at a meeting for it to actually take place. Fach club can determine its own quorum;
however, usually it is 4 simple majority— -half of the voting metnbers plus one).

Article VII—Constitutional Amendments

How are amenddents propnsed? Is there a period of time revpuited between the proposed amendimnent and a final
voler (We suggest two weeks), How many votes are necessary ta carry an Amendment? {Special note: amendiment:
changes to a constituton usually require a two-thirds vote). State that all amendments, additions, or deletions must
be filed with the Office for Student Involvement within one week of adoption and any and all changes will follow
the same process as the Club Registration Policy. Amendments and/or changes in the constitution ate official and
take effect only upon the approval of USG, the Director of the Office for Student Involvement, and the Dean of
Students. : T : : s

Article VIIL «-Acknowledgments ' - “:_l.'.'ln

Here the group will state g realizes the responsbilitics it takes o us set Torth i the jppose and that it will akiide by

the Constitution of LiSG and 1he Ttoiversity policies and eegulations as swaated in the Lineodn Center Student Hundbook,
‘luding but not limited to, the University Code of Conduct. It must also state thart its views do not necessarily
dect or represent those of the University.

Be sure to date yout constitution at each tevision and mark it “Revised” if it has been reviewed by
the Operations Committee and updated accordingly.

For further information, please contact:
Kayla Wolf
Vice President of Operations, United Student Government at Lincoln Center
USGOpsLC@fordham.edu

90f13
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EXAMPLE CONSTITUTION FROM AN APPROVED CLUB

Fordham College at Lincoln Center and
Gabelli School of Business at Lincoln Center
MUSIC INTEREST GROUP MODEL CONSTITUTION
Constitution

Preamble: We, the students of Fordham College at Lincoln Center and Gabelli School of Business at Lincoln
Center, do ordain and establish this constitution for the Music Interest Gtoup of the College,

Atticle | —Name and Purpose

Section 1. Name of Organization

The student organization of Fordham College at Lincoln Center and Fqbc]h School of Bu&lll(—‘bﬂ at Lincoln Ccntcr
will be known as rhe Music Interest Group S : s :

Section 2. Purpose of Organization

Music lnterest Group will conttibute the opportunity to both heighten and sustain interest in music 10 the
community at Fordham College at Lincoln Center and Gabells School of Business at Lincoln Center. In order to
foster ereativity it the FCLC apd GSB community, we plan to assemble a choir of students that performs both
classteal il comenporary music without accompaniment. We will hold CORGUTES Ilunuplmul Lhe .year to cnhzncc
FOLO ane G818 shadent hile, andd pertorm at schogd events should sucls an nppe rIuRILY arise.

Avticle 1T -=Membership chulxen‘mnts."s."ﬂj;; e E e
Section 1. General Membership Requitements

Music Interest Group hereby grants that we will not restrict membership based upon national origin, race, religion,
creed, pender, sexual otientation, age, ot physical handicap. Membership will be based on an audition to evaluate the
student’s musicality and sight reading abdlity, as well as ability to follow basic chareography and cooperation with
the group as a whole. Auditions will be held by the President and a board of cluh members to ensure equality. Music
will be selected by the group and apptoved by the President. Thus, all metmbers are voting members. No non-
voting/ nen sinping members will be admitred.

Music Interest Group will cotnply with the University’s Hazing Policy and not impose or participate i any form of
hazing.

Section 2. Mewnbership Requirements for Officers
Any member can become an officer, with the understanding that officer attendance is mandatory at every rehearsal.
All officers must not be on academic or disciplinary probation and must maintain 2 GPA of 2.5. Officers must be
from Fordham College at Lincoln Center or Gabelli School of Business at Lincoln Center,

Article I11---Duties of the Officers
2. The President is responsible for the musical directton the choir, scheduling of rehearsals, and leadership of

the group.

b. The Vice President is responsible for helping the President 1n his/her duties, and for carrying out any
responsibilitics delegated to him/her by the President.

¢. The Secretary 1s responsible for taking notes at each meeting, taking note of necessary supplies, and making
copies of music for rehearsals, as well as for writing amendments to the Constitution, to be approved by the

President and the group.

12 of 13
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2. Vice President - The Vice President is responsible for helping the President in all necessary
duties as requested by the President. The Vice President shall preside over all Executive
Board and General Membership Meenngs in the eveat the President 1s unavailable, In the
event of an absence of the Secretary during an LHxecunve Board or Gencral Membership
meeting, the Vice President shall assume the role of the Secretary.

3. Treasurer - The Treasurcr is responsible for managing the club’s budget. The Treasurer 1s
also responsible for submitting all necessary budget packets to SABC and the USG
Operations Committee by the deadlines. The Treasurer shall also submit all budget appeals
to SABC with approval from the Club’s Advisor.

4. Secretary - The Secretary 1s responsible for aking all necessary notes during club meetings
and distdlinting them o the Club s derermined necessary by the Executive Board.

Article 1V — Clechons and Appointments of Officess

Sechon 1. Appolntment of Officers
One term of office lasts for the full academic year:Hlections will be held for the entire Bxecutive
Board during the second week of April. Newly elected officers will be responsible for submitting the
Budgjet I’an,kel's to r_he Ub(; (me ations Commmu and \ABC for the fo]]owmg ecmmtu

“aecrmn 2 Procédure OFI‘ICCUO[‘IH e T,
FUAL AL Spu_lll_, y Chuly Executive Boatrd eleciions mu*.t ])L ceruﬁtd by the Club Advlaor and thrée (3)
membets of the Elecdens Committee, which includes the Chairy and have that submitted to the
USG Operations Committee,
2. Once the1USG Opeiations Comunitiee approves the election then the candidates-elect
tnay officially huld otfice.
i. Term of office:begins on the first day of classes of the Fall semester.
b. If the election certification forn is not submitted then the Fall Budget Packel will be
considered incomplete and SABC will not hear the Club's [Fall budper.
¢. [ ihe spring semester ends with thie chuly having submirted the Clecrdon Certification
Form bue before it s ceentied, the Club goes on probagon,
1. If the Operatons Committee does not certify the election, the Club will have
untl Octobér 15 to submit a room request,
1. The club will have one month aftera room 1s granted to hold a certified
clection, or it will go defunct.
d. If there is no election held hefore the Spring Sernester ends the club will become

inactive and have until October 15¢ to request a room, or it will go defunct.
i, Once a room requestis granted, the club will have one month to hold the
election, or it will go defunct.
il. If the club is declared inacuve it snay only hold meetings in order to conduct
special elections.
¢. If the clection certification form is handed in, but the election is later nullified, the club
will have two weeks to requesta room, and four weeks after the requestis granted to
hold an election.

| NDEX NO. 153826/2017
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Article V- Club Pxecutive Board and Mid-Year Vacancies

A. A vacancy can only occur in one of the two following circumstances:
a. A Resignation which is outlined in Article VI
b, An loipeachment which is outlined in Aracle VIT
B. All vacancies must be immediately repotted to the USG Vice President of Operations,

C. It there is a vacancy in the Bxecutive Board, the Club will be automatically put on probation.
The Club then has two weeks to submit a room request, and four weeks following a room
request beiog granted to hold a special election to filt those vacant positions. An extension ls
possible for clubs having issues with room requests.

a. If the position that is vacant is President, the Chab musi notfy the USG Viee
President of Opetations as to the vacancy and the club may be asked (o cease
operations until the position of President is flled. -~

b, I the posinon that is vacant is Vice-President, 'Ureasurer, or Scerefary, the club may
continue operations Ina must hold electiops within ene month,

c. 1f the vacant pusition is not filled within 1hat tme outhined ia'5{c) the Chub is
declared inactive. iv.  After a club has belen declured 1oactive it shall have 25 NLh(J()]
days to fill the position(s), or the club will be declared: defanet. * _

1, 10 the Clab is deelaced defunce as.a tcsull of an unfilled vacani. pos:lmn .

T within the allotréd e, the Club Iaud;_,t,t is mmmcd rey thie SABC
b o v nnimpmmy :

i, A defunct Club as a result of the 1f0mmm tioned unfilled vacant positicn{s})
shall have 30 days to appcnl this elecision to the USG Operations Commttec
after proving that the positions have been filled in zccordance with rhe Club
constitution. SABC will dotreturn the Club’s funds.

. 1f 2 Club does not appeal thé decision within 30 days the Club will not Le
able to appeal the decision, and will have to go through the Club Registration
Process again.

DAl bpecml Elections will be handled by a 9pcual Elections Committee.
2. Tbe Special Elections Committee will consist of thtee (3) executive board and/or
active members not running for the vacant office.
b. The Special Elections Committee must certify the Special Ilection and this
certification must be submutted to the USG Operations Committee for approval,

Artele V1 - Resignations

A. Lxecutive Board members may only vacate their position after submitting a Resignaton
lecter i writing to the USG Qperations Committee.

a. Resignation letrers may be submitted in any format, including email, as long as the
intent to resign is cleat.

b, The USG Operations Committee does not need to approve a Resignation and said
Resignation takes effect immediately after the letter is submitted.

¢ [ixecutive Board membets do not need to submit 2 letter of Resignation it they are
impeached.
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